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Annex 2: Stage 1 Application Form


Call for Proposals

for

“Projects with Swiss Companies in Ukraine”




[bookmark: _Toc496534652]Important information
To allow for an efficient evaluation applicants must use this form for their applications. The blue fields and open spaces have to be filled according to the requirements in italic where applicable.
SECO reserves the right to verify the content of information provided or referenced by the applicant in his/her application and to request further information on the matter from the applicant if necessary.
All applications must be filled in English.


1. General Information

1.1. Contact Information
In Switzerland:
	Name of Company
	     

	Street:
	     

	Postal code
	     

	Place
	     

	Country
	     

	Telephone number
	     

	E-Mail
	     

	Website
	     

	UID-Nr (or VAT-Nr)
	     

	Legal form of the Company
	Choose an element	If other, indicate: 



In Ukraine:
The company in Ukraine must be the same entity as the one mentioned above, such as a subsidiary, branch, or other legally affiliated entity.

	Name of Company
	     

	Street:
	     

	Postal code
	     

	Place
	     

	Country
	     

	Telephone number
	     

	E-Mail
	     

	Website
	     

	Year of Start of Operations
	     

	Number of local Employees
	     

	Legal form of the Company: 
	Choose an element	If other, indicate:

	Ukraine Tax ID Number (EDRPOU)
	     

	Registered in Ukraine 
	☐Yes	☐No
Since: The date of the extract from the Ukrainian Unified State Register of Legal Entities, Private Entrepreneurs and Public Associations is decisive.


1.2. Person responsible for application
Indicate only one person. This person will be contacted by SECO for communication regarding the project proposal.

	Last name
	     

	First name
	     

	Title
	     

	Land line number
	     

	Mobile number
	     

	E-Mail
	     



1.3. [bookmark: _Toc496534656]Key Project Partners in Ukraine
Include information (contact persons, website) about key partners for project implementation and describe their role

	Partner 1
	     

	Partner 2 
	     

	Partner 3
	     


[bookmark: _Hlk184199274]
1.4. Organisational Set-Up

	Explain the organisational setup of your project, e.g. the role of your companies Swiss and Ukraine presence as well as in collaboration with other partners (max 500 characters).
	     



1.5. Track Record
	Provide an overview on at least two reference projects of your company that directly addressed similar needs and challenges (max 2000 characters)
	     



1.6. Payment details 

Indicate a bank account in Switzerland. Payments must be made within Switzerland. For more information regarding payment details see contract template (Annex 4 to Call for Proposals)

	Bank name and address
	     
     
     
     
     

	IBAN
	     

	BIC-Code/SWIFT-Code
	     




2. Project Overview
2.1. Project Summary
	Project title
	     

	Project summary
Why should the project be implemented (needs of Ukraine)?
What will it achieve (project content)?
How will the project be carried out (approach)?
(max 500 characters)
	     
     
     
     
     
     
     
     



2.2. Project Description
Describe your proposal and its suggested implementation. (Max 2 pages of written description, sketches and visualizations. More technical descriptions of up to 3 pages can be placed within an Annex.)

	Project Work Packages and Milestones
(define the main project phases (work packages) and measurable project milestones, provide an indicatives timeline for each milestone) (max 1000 characters)
	     



2.3. Theory of Change
	Describe the current situation / problem in Ukraine your proposal addresses 
(max 500 characters. Request letter from a Ukrainian authority to be included within the Annex.)
	     

	Describe how the proposal addresses the current situation and to what the goal of the intervention is.
(max 500 characters)
	     

	List key risks in project implementation and what are mitigation measures in place.
(max 1000 characters)
	




3. Value Proposition

3.1.  Evidence for fulfilment of Award Criteria

Provide evidence on how the proposal aligns with the award criteria for Relevance (AC1) and Development Impact (AC2) outlined in Annex 1 (max 1 pages of written description, sketches, visualizations; avoid repeating the description provided in sections 2.1, 2.2. and 2.3. but give a specific explanation for both award criteria.)

4. Acceptance and confirmations of Eligibility Criteria

The detailed Eligibility Criteria are listed in Annex 1. In case of a consortium, differentiating answers between different members within the consortium need to be reflected. 
EC1: Formal completeness of the project
The applicant confirms the completeness and accuracy of the submitted information and supporting documents. 
Declaration of confirmation: Choose an element
EC5: Legal compliance
The applicant confirms that she/he is fully legally compliant with listed elements under Annex 1. 
Declaration of confirmation:  Choose an element
EC7: Confirmation of compliance with SECO’s exclusion list
The applicant confirms that the present proposal is compliant with SECO’s exclusion list.
Declaration of acceptance Choose an element: 
EC8: Audits by the Swiss Federal Audit Office
The applicant accepts that she/he will be subject to audits by the Swiss Federal Audit Office. The applicant accepts that the Swiss Federal Audit Office and the State Secretariat for Economic Affairs SECO must be fully free to audit all aspects of the company and its services which are relevant to the SECO financial contribution at all times.
Declaration of acceptance: Choose an element
EC9: Acceptance of draft contract on SECO financial contribution
The applicant accepts the draft contract on SECO financial contribution (Annex 4 to Call for Proposals) which will be used in case of award of SECO financial contribution.
Declaration of acceptance: Choose an element
EC12: Confirmation of understanding of all eligibility criteria and compliance therewith 
The applicant confirms that he/she understands all eligibility criteria of the present call for proposals and confirms compliance with all criteria. 
Declaration of acceptance and compliance: Choose an element


5. Budget

[bookmark: _Hlk189042615]The budget must be transparent, well-justified and easy to understand. The budget should only include cost that are directly related to the proposed project. Applicants are asked to outline all the relevant cost items under the different categories (cost for good/ services, management cost, other cost) to ensure transparency. Total costs must be indicated excluding as well as including VAT outside of Switzerland in CHF. For own-financial contribution as well as eventual in-kind contributions, the covered cost items have to be mentioned. Cost items proposed to be covered by an eventual SECO contribution have to be signalled.


	Cost item
	Cost (Align the cost schedule on the work packages / milestone schedule, see section 2.2 above) 

	
	2025
	2026
	2027
	2028
	Other

	Costs for good/ service
	
	
	
	
	

	…
	
	
	
	
	

	…
	
	
	
	
	

	…
	
	
	
	
	

	Total costs for good / service (excl. VAT)
	

	Total costs for good/ service (incl. VAT)
	

	Management costs
	

	[bookmark: _Hlk187652515]…
	
	
	
	
	

	…
	
	
	
	
	

	Total management costs (excl. VAT)
	
	
	
	
	

	Total management costs (incl. VAT)
	
	
	
	
	

	Other costs
	
	
	
	
	

	…
	
	
	
	
	

	…
	
	
	
	
	

	Total other costs (excl. VAT)
	
	
	
	
	

	Full other costs (incl. VAT)
	
	
	
	
	

	Full costs (excl. VAT)
	
	
	
	
	

	Full costs (incl. VAT)
	
	
	
	
	

	Contributions
	

	[bookmark: _Hlk187652757]Private sector contribution 
	
	
	
	
	

	(Local) Government contribution 
	
	
	
	
	

	Other donors, 3rd party 
	
	
	
	
	

	Total Contributions
	
	
	
	
	

	Financing
	
	
	
	
	

	Own in-kind contribution 
	
	
	
	
	

	Own financial contribution
	
	
	
	
	

	…
	
	
	
	
	

	….
	
	
	
	
	

	Total Financing
	
	
	
	
	

	Total financial contribution requested to SECO
	
	
	
	
	

	Total financial contribution requested to SECO
	


6. Annex

More annexes can be added to the proposal as needed 
· Support request by Ukrainian authority
· Signed Self-Declaration letter with respect to sanction measures (see Annex 5)
· A signed letter by the Swiss company confirming that it has the financial and economic capacity to implement the proposal and outlining the proposed own financial contribution as stated in the Budget within this application
· Audited annual financial reports of the last 3 financial years



Legal signature/s confirming all information above


	Place and date:
	[bookmark: Text2]     

	
1st signature:

	

	Last name, First name, Title:
	     




	Place and date:
	     

	
2nd Signature:
(if necessary)
	

	Last name, First name, Title:
(if necessary)
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